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Import 
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Button 
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File’’
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Check Import 

Progress.
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Also Refer to 
page 45 of the 

Training Manual

IF ERROR

CODE IS NOT

100
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Source Data 
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Try again

Then Click on 

the Save 

Button

Once the 

workbook is 

uploaded it 

will be added 

to queue for 

import, refer to 

screenshot 

below
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